
Course Objective

Th bj ti f thi i t f lfill Al d C t ’The objective of this program is to fulfill Alexander County’s
Motor Vehicle Policy training requirements.  

We hope the information contained will be helpful in 
reducing motor vehicle accidents, reducing injuries, and 
helping to control losses to the Countyhelping to control losses to the County

Thank you for participating.
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What is Defensive Driving?

The National Safety Council defines 
Defensive Driving as “Driving to save livesDefensive Driving as, Driving to save lives, 
time and money in spite of the conditions 
around you and the actions of others.”
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Defensive Driving Saves LivesDefensive Driving Saves Lives

Drivers learn the knowledge and skills needed to avoidDrivers learn the knowledge and skills needed to avoid 
preventable collisions. About two-thirds of all collisions 
are preventable.

The life you save could be your own or your passenger!
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Policy Requirements:

Drug and Alcohol Testing

Tobacco Use PolicyTobacco Use Policy

Motor Vehicle Policy

Training Requirements

Vehicle Maintenance Requirements

Accident Reporting Procedures
4

Accident Reporting Procedures



b d d l h hMust be reported immediately whether or not 
accident results in a injury

Report to Department Head, H.R. Department or 
County Manager

All County policies and procedures for reporting 
the accidents must be followedthe accidents must be followed
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TESTING

Employee will be tested for drugs and alcohol following• Employee will be tested for drugs and alcohol following 
an on-the-job accident or illness that requires medical 
treatment by a licensed physician and/or involves one or 
more of the following:

» A fatality
I j to e lo ee o othe» Injury to an employee or other 
individual

» Accident involving a county owned cc de t o g a cou ty o ed
vehicle

» After a sequence of minor accidents or 
i j i th t t i di l
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injuries that may not require medical 
treatment from a licensed physician 



Employee is to be tested as soon as possible following 
an accident

Testing must not exceed eight (8) hours for alcohol 
testing and 32 hours for drug testing (employee involved 
in an accident m st ef ain f om alcohol se fo eight (8)in an accident must refrain from alcohol use for eight (8) 
hours following the accident or until he/she undergoes a 
post accident alcohol test

It is the employees responsibility to refrain from the 
legal use of alcoholic beverages until testing is 
completed NO EXCEPTIONScompleted, NO EXCEPTIONS

Drug testing will include prescription medications, all 
medication must be prescribed to you
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medication must be prescribed to you.



• Failure to Report Injury
Disciplinary action up to and including 
termination
May be subject to denial of benefits 

d C k ’ C iunder NC Workers’ Compensation Act

• Failure to Seek Authorized Medical 
Treatment

Payment of bills incurred possibly denied
Disciplinary action up to and including 
termination 
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Drug and Alcohol Testing• Drug and Alcohol Testing
Positive drug and alcohol testing will be 
subject to terminationsubject to termination
Refusal to submit to alcohol and drug 
testing will be subject to termination

• Additional information on Discipline,  
G i P d d S b t AbGrievance Procedures and Substance Abuse 
Policy is located at 
www alexandercountync gov
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It is the responsibility of each employee to 
f ll t d h id tfollow set procedures when an accident occurs 
that is found to be within the course and scope 
of their employment.of their employment.

Failure to follow the procedures set forth in the p
Workers’ Compensation Policy, Article IX in the 
Alexander County Personnel Policy may result in 
loss of Workers’ Compensation benefits andloss of Workers  Compensation benefits and 
disciplinary action up to and including 
termination of employment 
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Smoking ordinanceSmoking ordinance
Effective 5/1/08

Tobacco use of any type is prohibited in County
buildings and County vehicles

Any type refers to:  cigarettes, cigars, pipe tobacco, 
snuff, chewing tobacco, or any product that contains 

t b d i i t d d f h titobacco and is intended for human consumption

Tobacco use IS permitted OUTSIDE of all County            
owned, leased, operated, occupied, managed, or  

controlled buildings and vehicles EXCEPT all County  
owned parks.owned parks.



Motor vehicle policyMotor vehicle policy
effective July 1, 2008

PURPOSE

To establish safe driving habits with employees

To implement a fuel conservation programTo implement a fuel conservation program

To comply with insurance company recommendations 

To ensure that all county vehicles are continuously 
maintained in safe operating conditionmaintained in safe operating condition 



Motor vehicle policy

MOTOR VEHICLE MAINTENANCE

No employee is to operate a vehicle that’s not in p y p
safe

operating condition

For assigned vehicles, assignee is responsible for
proper maintenance by completing a weekly 

safetysafety 
check on vehicle

Assignee required to notify garage of 4,000 mile 
maintenance or any other maintenance care



Motor vehicle policy

DRIVER SELECTIONDRIVER SELECTION
Vehicles are to be operated only by employees authorized

to do so – vehicles are not to be operated by other familyto do so vehicles are not to be operated by other family
members or non-employees with the exception of first

responders 

Must be properly licensed to operate County vehicle –
driver’s license will be periodically reviewed

M hi l i i / h b dMotor vehicle convictions/charges must be reported as 
outlined in the Criminal Background Check Policy

New employees or promoted employees must have completedNew employees or promoted employees must have completed  
application procedure, reference checks, have valid Driver’s 

License verified, and criminal background check approved prior to
beginning work



Motor vehicle policy

DRIVING RECORD CRITERIA
Applicant or employee shall not be allowed to drive a 
County vehicle whose driving record shows the  
following during the preceding 24 months:  (List is not 
all inclusive)

1.  Two or more moving violations
2.  Two or more chargeable accidents
3.  A combination of two or more moving violations

and chargeable accidents
4.  Any DWI, reckless driving, leaving the scene of

an accident, hit and run, assault, participating 
in an unlawful speed contest, or eluding or 

attempting to elude a law enforcement officer



VEHICLE SAFETY
Seat belts must be worn 

Exceptions:Exceptions:  
1.  Vehicles not required to be equipped with belts
2.   Drivers of noncommercial motor vehicles with 

a professionally certified medical condition or
mental phobia preventing use (Dr. certification
required)q )

3.   EMS caregivers until patient is stabilized
Must obey all traffic laws
No unnecessary passengers / hitchhikersNo unnecessary passengers / hitchhikers
Drivers will not drive after having consumed alcohol and/

or drugs, to include legal drugs that may impair ability
hi l
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to operate a vehicle



VEHICLE SAFETY CONTINUED

No alcoholic beverages in County vehicles at
any time exception: law enforcement transportingany time – exception:  law enforcement transporting
confiscated alcoholic beverages

County vehicles are to be used for official County use
The County Manager is authorized to approve County
vehicles to be used for travel to and from work andvehicles to be used for travel to and from work and 
the Sheriff is authorized to approve use by Deputies and
Detectives

The use of tobacco, in any form, is prohibited in
all County-owned vehicles
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EMERGENCY VEHICLE SAFETY
Employee operating an emergency vehicle is not  

exempt from civil or criminal liability for the p y
consequences of reckless driving 

Driver must be able to satisfy a jury that reasonable
care and prudence was used in operating emergency
vehicles

P ki d G l S f t G id liParking and General Safety Guidelines
Use a flagman if traffic warrants
Do not use turn signals as a parking warning
Turn front wheels towards the curb if parking on a downgradeTurn front wheels towards the curb if parking on a downgrade
Keep a safe distance behind other vehicles
Do not assume the right of way
Signal intentions at least 100 ft in advance
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Signal intentions at least 100 ft in advance



ACCIDENT REPORTING GUIDELINES
ALL vehicle accidents in County vehicle or personal   
vehicle on County time must be reported immediately to 
supervisor and to HR within 24 hours 

After hours accidents to be called in to 1-877-622-2276

All employees involved in accident must be immediately
d / l h l t t ddrug/alcohol tested

Notify Law Enforcement immediately – do not remove
vehicle until authorized by officer – if no personal injury exists,

hi l b d t th h ld f th t tvehicle may be moved to the shoulder of the street 

No passenger should leave the scene of an accident unless
seeking temporary assistance or remaining at the scene

ld l th th t i ifi t i kwould place the passenger or others at significant risk
of injury

Follow procedures as outlined in Alexander County’s Personnel  
P li A ti l IX W k ’ C ti P li

19

Policy, Article IX – Worker’s Compensation Policy 



TRAINING GUIDELINESTRAINING GUIDELINES
New hires in safety sensitive positions or those hired where 

driving is an essential function of their job will be required to 
attend a County approved defensive driving course within
the first year of employment

Certifications within a two year period prior to beginningCertifications within a two year period prior to beginning
work with Alexander County may be acceptable with proper
documentation and approval by Human Resources

Recertification driver training classes will be held every year for EMS and
Sheriff’s Department drivers, and every five years for other safety sensitive   
positions and those requiring driving as an essential function of the job

County personnel involved in an on-the-job accident will be 
required to attend the next available driver training class
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FUEL CONSERVATION
Gas mileage usually increases rapidly at speeds above 60 mph –

when possible make every attempt to maintain constant speed

Remove any unnecessary heavy items from vehicle – an extra  
100 lbs could reduce miles per gallon by up to 2% 

Avoid excessive idling – if vehicle is left running for more than
30 seconds, turn it off

U i t l h iblUse cruise control when possible

Use overdrive gears – car engine speed goes down and saves gas

Plan combined trips, and organize stops in the most efficient pattern

Accelerate slowly when starting from a dead stop
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DISCIPLINE AND PENALTIESDISCIPLINE AND PENALTIES
Citations must be reported to HR immediately

Violations, citations, fines, and other actions taken by any
law enforcement jurisdiction against any employee while 
driving a County vehicle or on County time shall be the
responsibility of the employee and may be cause forresponsibility of the employee and may be cause for 
disciplinary action up to and including termination

Failure to comply with guidelines set forth in this policy may be
bj di i li i d i l di i isubject to disciplinary action up to and including termination

Any employee involved in a motor vehicle accident while on
County time will be required to attend a defensive driving y q g
course whether the employee is at fault or not

Disciplinary action procedures as outlined in Article X –
Di i li d Di i l f J t C h ll b f ll d
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Discipline and Dismissal for Just Cause shall be followed



RECORD KEEPING REQUIREMENTSQ
The following forms/information will be maintained in each vehicle:  

1 il Sh ( b b i d hl b h th)1.  Mileage Log Sheet  (to be submitted to HR monthly by the 5th)
2.  Vehicle Safety Checklist (to be submitted to HR monthly by the 5th)
3.  Accident Reporting Form
4.  Incident Investigation Form  g
5.  Motor Vehicle Policy
6.  Cell Phone Policy
7.  Insurance Policy Card
8 V hi l R i t ti I f ti8.  Vehicle Registration Information
9.  Garage Work Order

10.   Drug/Alcohol Consent Form

It will be the responsibility of the assignee and department head 
to ensure that these records are appropriately maintained
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Alexander County Vehicle Log Sheet
Alexander County Vehicle Maintenance

Submit to Human Resources by 5th day of the month for previous  month

Date Driver Department Job/Destination Beg. 
Mileage

End 
Mileage

Signature



Emergency Response Driving

I P D E t• I P D E system
1. Identify
2. Predict
3. Decide3. Decide
4. Execute
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Emergency Response Driving

Fi i l h bit• Five visual habits
1.   Aim high in steering
2.   Get the big picture
3. Keep eyes moving, scan3.   Keep eyes moving, scan
4.   Make sure the other drivers see the       

emergency vehicleemergency vehicle
5.   Identify an escape route



Use of Emergency Lights
and Siren

Si l t (2) b i t• Signals two (2) basic concepts:
1.  They notify other drivers that an    

approaching emergency vehicle is  
operating  in an emergency mode.

2. They request other drivers to yield2.  They request other drivers to yield 
the    right of way to the emergency 
vehicle in accordance with statevehicle in accordance with state 
and/or local law.



Use of Emergency Lights
and Siren

RED Fi EMS R Att t• RED- Fire, EMS, Rescue. Attracts 
attention of other drivers.

• BLUE- Law Enforcement. Good visibility 
day or night.

• AMBER- Danger/Caution. Excellent for 
rear of vehicle.

• CLEAR- Caution. Good visibility, shut off 
at scene.at scene.



Use of Emergency Lights
and Siren

P d f f i• Procedures for use of siren
1. Use when responding to an 

emergency.
2. Change to yelp mode 200´ from   g y p

intersection.
3. High low mode is least effective.3. High low mode is least effective.
4. Use another audible device to alert 

drivers who fail to hear sirendrivers who fail to hear siren.



State law requirement:q

Lights and sirens must be runLights and sirens must be run 
simultaneously 
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Add test and signature
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Driver’s responsibility to do class/pptDriver s responsibility to do class/ppt 
and attend next driver training 

l h d l dsession per policy schedule and 
req’ts 1yr/5yrs
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Defensive Driving Saves TimeDefensive Driving Saves Time

• Not time on the road hurrying from one 
place to another, but time lost due to 
injury and vehicle damage.
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Defensive Driving Saves MoneyDefensive Driving Saves Money

Money lost due to injury, car and other property damage and y j y, p p y g
lost work time.

The techniques used are simple and easily learned They stressThe techniques used are simple and easily learned. They stress
knowledge, foresight, alertness, judgment and skill. Defensive
drivers exhibit patience, cooperation and courtesy on the road. Not
the “me versus them” attitude.
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ATTITUDE
You have to make a conscious decisionYou have to make a conscious decision

to be a safe driver.
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“Road age”“Road rage”
• Road rage is driving under the influence of 

too much anger.  
• Provoked by:

– Feeling endangered by someone else’s driving (another 
driver cuts you off or tailgates you)

– Resentment at being forced to slow down
– Righteous indignation at someone who breaks traffic rules
– Anger at someone taking out their road rage on you

• Therapy for road rage:• Therapy for road rage: 
– Take a deep breath and just let it go!
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5 Major Factors Influencing 
Driving PerformanceDriving Performance

1 Maturity Level
2. Attention / Alertness
3 K l d B / D i i M ki

1. Maturity Level

3. Knowledge Base / Decision Making
4. Driver Habits
5. Driver Feelings and Emotions
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E l f Ph i l C ditiExamples of Physical Condition
That Effect the Driver:

i• Fatigue
• Illness
• Age 
• Stress• Stress
• Physical Disabilities

40



EMajor Driving Errors:

•Failure to obey traffic laws
•Failure to maintain your vehicle
•Discourtesy to other drivers / Combativeness
•Lack of Driving Knowledge
•Bad Judgment / Poor Decision Making
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If You Are Driving and You Ask Yourself…If You Are Driving and You Ask Yourself…
Who Has The Right of Way?

It’s Simple…They Have It!
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Right of Way at Intersections
There are times when a driver must yield the right of wayThere are times when a driver must yield the right of way.

Knowledge of who has the right of way and showing courtesy to g g y g y
other drivers are the keys to successfully negotiating intersections. 
Failure to yield the right of way is one of the most frequent causes 
of fatal car crashesof fatal car crashes.

THE RIGHT OF WAY IS ALWAYS GIVENTHE RIGHT OF WAY IS ALWAYS GIVEN 
AND IT IS NEVER TAKEN!!!
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Here’s where the Law Requires You To !Here s where the Law Requires You To… !

If you stop behind other cars before an intersection
44

If you stop behind other cars before an intersection
you are still required to stop at these red lines!



il d i l i di d b d i

Railroad Crossings

Railroad Crossings are also indicated by a round sign. 
These signs are located 50 to 500 feet from the railroad 
crossing. Depending upon the speed limit of the g p g p p
highway.

These signs are called Cross Bucks.

Motorist must treat Cross Bucks exactly the same 
as Yield Signs
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If the red lights are flashing and the gates areIf the red lights are flashing and the gates are 
up, stop first then proceed with caution.

If the gates are down with no train in sight,
you are not allowed to go around the gates.

At an ungated crossing, you must stop at least 
15 feet from the rail closest to you.
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BuckleUp
If seat belts were original equipment in your car:

BuckleUp

Th l i hild d 4 t b t i d b

The law requires the driver and passenger to use 
seatbelts when driving on any road or public highway

The law requires children under 4 yrs to be restrained by 
an approved infant carrier and the infant carrier must be
restrained by seatbelts.

The law requires those between 4 and 17 yrs of age to be
restrained provided the vehicle has safety belts.

y

restrained provided the vehicle has safety belts.

No person younger that 18 years old may ride in the open bed 
of a vehicle or trailer (unless it’s the only vehicle owned.)
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of a vehicle or trailer (unless it s the only vehicle owned.)



Law Enforcement and Emergency Vehicles

When a driver sees and/or hears a siren, bell, klaxon or 
flashing red lights, the driver should immediately pull off g g , y p
the roadway to the right and stop. If traffic prevents you 

from stopping, slow down and leave a clear path so the 
emergency vehicle can safely pass on your leftemergency vehicle can safely pass on your left.
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AMBER WARNING LIGHTS
When the warning 
lights are activated
this means the busthis means the bus
is preparing to load
or unload children. 
Your action should 
be to reduce speed
to 25 MPH and…

Prepare to            
STOP!
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STOP!



V hi l i h d b h hi d f ll i
RED STOP LIGHTS / STOP ARM

Vehicles in the road, both approaching and following, must
stop and remain stopped until the stop arm is retracted and 
red lights stop blinking.g p g

This means 
children arechildren are 
in the street!
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Inclement Weather

Fogg

Snow

Rain

Wind

Rain &
Darkness
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Darkness



Hydroplaningy p g
A condition in which the tires of a moving
vehicle ride on the surface of water causingvehicle ride on the surface of water causing 

loss of steering and braking control.

Causes of Hydroplaning
1. Under/Over-inflated tires
2. Speedp
3. Water depth on the road
4. Lack of tread depth on your tires
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Driving at Nightg g

Driving at night is more dangerous than during the day yet
53

Driving at night is more dangerous than during the day yet
most people do not receive any special training at all.



Driving at NightDriving at Night
Things to remember about driving at night:Things to remember about driving at night:

1. Your headlights illuminate only a portion of the road.

2. The speed you travel may eliminate your reaction time.

3 Your peripheral vision is hindered by reduced light3. Your peripheral vision is hindered by reduced light.

4. Try to never drive when you are sleepy.

Combined, the simple answer is to:
SLOW DOWN WHEN DRIVING AT NIGHT!!!
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SLOW DOWN WHEN DRIVING AT NIGHT!!!



T ffi C tiTraffic Congestion

1 Always signal your intention to1. Always signal your intention to 
change lanes and look to make sure 
the way is clear.

2. When you see someone attempting to 
change lanes, let them in to ensure 

h ffi flsmoother traffic flow.

3. When you drive on the feeder/access 
road give right of way to cars exitingroad, give right of way to cars exiting 
the freeway.
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Traffic CongestionTraffic Congestion
(continued)

4. Don’t block intersections. This 
l d t idl k d lleads to gridlock and slows 
traffic down further.

5. Stay calm and be patient; you’ll 
get there.

6. Use common sense!
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Backing Rulesg

1 Do Not Trust your rear and side mirrors1. Do Not Trust your rear and side mirrors 
- they have large blind spots.

2 Al l k h ld2. Always look over your shoulder.

3. Keep one foot on the brake pedal.

4. Back slowly

5. Be careful of small children who may 
wander behind your car or truck.
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Physical Forces that Influence Driver Control

At 30 mph and 3000lbs
you need 78 feet to stopyou need 78 feet to stop.

At 30 mph and 6000lbs
you need 156 feet to stop.

When the weight doubles…
stopping distance doubles.

At 60 mph you need 
b t 303 f t t t

stopping distance doubles.

about 303 feet to stop.
When speed doubles it’s 

about 4 times the stopping 
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distance as 30 mph.



How to Figure the Stopping Distance of your CarHow to Figure the Stopping Distance of your Car

??? ft0 ft

Let’s say you’re driving along at 60 mph.
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How to Figure the Stopping Distance of your Car

??? ft132 ft

It takes the average person 1.5 seconds to 
recognize that a child is in the streetrecognize that a child is in the street

At 60 mph, you have traveled 132 feet 
l t t f t t th b k d l!
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only to get your foot to the brake pedal! 



How to Figure the Stopping Distance of your Carg pp g y

303 ft
It takes another 171 feet for your brakes to 

actually stop your cars movement.  At 60 mph, 
o ha e tra eled a total of 303 feet from theyou have traveled a total of 303 feet from the 

time you saw the child until you stopped your 
cars motion. That’s the length of football field in 
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front of you! 



Effects on Traction

Friction

Effects on Traction

Friction
When you are driving and you 
have to make a sudden stophave to make a sudden stop, 
you are relying on friction. 

Friction is critically affected y
by the condition of your 

brakes, tires, the road surface 
and your speed.
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Effects on Traction
Acceleration and Stopping

At 30 mph and 3000lbs
you need 78 feet to stop.you need 78 feet to stop.

At 30 mph and 6000lbs
you need 156 feet to stopyou need 156 feet to stop.

When the weight doubles…
stopping distance doubles.

At 60 mph you need 
about 303 feet to stop.

When speed doubles it’s about
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4 times the stopping distance.



Effects on Traction
Centrifugal Force

Effects on Traction

This force is felt when your 
car is being pushed away 
from the center of a curvefrom the center of a curve 

while driving a turn around 
or corner.
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Effects on Traction
Hydroplaning

Effects on Traction

This is when your car starts to slide on an mixture 
of  water and oil on a concrete surface or asphalt p
roadway. The tires, in effect, lose contact with the 
pavement and therefore you lose the benefits of 
f i ifriction.
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Effects on Traction

Traction or Friction

Friction is the gripping power between a 
i d h d hi h i

T ti i ff t d i th f i ti

tire and the roadway on which it moves.

Traction is affected in one way or another friction, 
stopping distance, centrifugal force, and/or 
hydroplaninghydroplaning.

By decreasing car traction, you are thereby decreasing 
66

y g , y y g
the amount of control you have on your car!



F h Aff C H dliFactors that Affect Car Handling

Kinetic Energy
Centrifugal Force
I tiInertia
Gravityy
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Factors that Affect Car Handling
Inertia

This force or factor 
k bj imakes objects remain 

in place.

But is also the same 
factor that makes  

objects stay in motion.

68



Factors that Affect Car HandlingFactors that Affect Car Handling

Kinetic EnergyKinetic Energy

The energy of motionThe energy of motion. 

Example: The faster a car travels, p ,
the more kinetic energy it will have 
and the harder it will be to control.
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Factors that Affect Car HandlingFactors that Affect Car Handling
GravityGravity

This force or factor 
pulls you toward the 
h f h hthe center of the earth.
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Variations of theVariations of the 
Two Second 

Following Rule

Use the Two Second Following rule only in Dry weather.

Double the count when road is wet. (4 sec.)

Triple the count when snow covers the road (6 sec )Triple the count when snow covers the road. (6 sec.)

Quadruple the count when ice covers the road. (8 sec.)
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Did you know?

• When driving on a road that is new to you:   
Your eyes tend to scan the road from left toYour eyes tend to scan the road from left to 
right, which is an excellent driving habit. 
We tend not to scan when in familiar 
territory.

• How closely can you safely follow another y y y
car?

Continued next page
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Did You Know (continued)

•We tend to follow based on how 
much of the road we can see. A long 
hood causes us to follow at a greater 
di t ( i h t l kdistance (since you have to look over 
the hood to see the street). Drivers 
with shorter hoods tend to followwith shorter hoods tend to follow 
more closely. Use the 2 or 4 second 
rule. Good driving conditions, keep arule. Good driving conditions, keep a 
2 second distance behind.  Poor 
driving conditions, keep a 4 second 
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distance behind.



Avoiding the Common Driving Errors

1.  Failure to obey the law.

2.  Failure to maintain your 
vehicle.

3.  Discourtesy to other
drivers/Combativeness.

4.  Lack of driving 
knowledge.

5.  Bad judgment/ Poor
decision making.
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I t ti ith P d t i th R dInteracting with Pedestrians on the Road

1. Be extra careful around 
schools and parked cars.p

2.  Be aware of the special needs 
of the elderly and disabled.y

3.  You must always yield to 
pedestrians when turning.
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Sharing the Road with Trucks
1. Avoid their blind spot.

2. Trucks are bigger so plan 
and start your pass early.

3. Give the truck as much 
distance as possible.

4. Get out of the way if a
trucks comes up fast

p

5. Give trucks the needed 
t

trucks comes up fast.

76

room to maneuver.



Interacting with Bicyclists on the Roadg y

Bicycle riders are required to obey 
the same rules and laws that other drivers do. 
Many do not so a safe driver must practiceMany do not, so a safe driver must practice 

courtesies when driving near bicyclists.
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Interacting with Motorcycles on the Road
Motorcycles are also required to obey the same 

rules and laws that other drivers do. Motorcyclistsrules and laws that other drivers do.  Motorcyclists 
present drivers with special problems

1.  Signal and execute your    
maneuvers early.

2.  Increase following            
distance. 

3.  Be very careful at 
intersections! 
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Threat of Rear End Collision

If the way in front is clear
and someone is coming fast from g
the rear:

1. Try to pull forward to increasey p
stopping distance.

2. Brace yourself.

3. Release the brake an instant before being hit.

2. Brace yourself.

4. If the way in front is not clear, brace yourself and hold
the brake down
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Recovering 
from a Slide

1. Take your foot off the gas immediately!

2. Don’t slam on the brakes!

3. Turn the steering wheel in the direction of the skid.
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Flat Tires or 
Blowouts orBlowouts or

Loss of a Tire

1. Grip the steering wheel firmly and take your foot off 
the gas pedal.

2. Don’t slam on the brakes. Brake gently to reduce

3. Steer straight until you’re in control then pull off
your speed slowly.

81
the right of way to safety and stop.



Mechanical FailuresMechanical Failures
Brake Failure

1. First thing is to know what kind of brakes you car has. 
(Standard/Disc Brakes or Antilocking Brake System)

2. With Standard/Disc Brakes pump the brakes and try to  build
up enough brake fluid pressure to stop the car.

3. With an Antilocking Brake System press down hard and
hold the pedal down DO NOT pump your brake pedal!

4. Shift to a lower gear when possible and cautiously  apply your 
foot/hand parking brake if necessary

hold the pedal down. DO NOT pump your brake pedal!
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foot/hand parking brake if necessary.



Mechanical FailuresMechanical Failures
Gas Pedal Sticks

1. Concentrate on Steering! Keep your eyes on the road!

2. Attempt to lift the accelerator with your foot. Do this
with your toe. DO NOT bend down to lift the pedal

i h h d

3. If these measures do not work then:

with your hand!

a. Hit the brakes hard!
b.  Shift to neutral.
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Mechanical Failures
Loss of Vehicle Power While Driving

1. Turn your Emergency Flashers on and shift to neutral.

2 DO NOT ff i i i hi l k2. DO NOT turn off your ignition as this may lock
your steering wheel.

3. Steer yourself to exit away from traffic, steering may
feel a little more difficult. Just try as best as you can!

4. If necessary, use the emergency brake to assist with
braking and/or shift to a lower gear with manual
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Mechanical Failures
Vehicle Breakdown

1.  Steer yourself to exit away from traffic. If you don’t  make it off 
the road have everyone exit the car safely.

2. Then turn on the Emergency Flashers; raise the hood
when safe; if at night turn on the cars dome light.

3. If you see a vehicle or flashing lights on the roadside:
a. Move to lane farthest away from the lights.
b. Reduce your Speed as you approach.
c. Observe the scene for people in the street.
d. Be Prepared for the unexpected.
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Mechanical FailuresMechanical Failures
Steering Fails

1. Ease off the accelerator.1. Ease off the accelerator.

2. Wait until the car slows down, then apply the

3 Bring your car to a smooth stop

pp y
brakes to avoid changing lanes or direction.

3. Bring your car to a smooth stop.
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Mechanical Failures
Headlights Fail

1 If li ht d hi h1. If on a lighted highway: 
a. Get off the roadway and move onto the 
shoulder or other available space fast. 

2. If the highway is dark: 
b. Think Safety.

p

g y
a. Immediately turn on your emergency flashers. 
b. Move off the roadway. 
c If all the lights fail:c. If all the lights fail: 

i.  Try to stay on the pavement. 
ii. Until you slow down enough to get off 
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Mechanical Failures

If Your Car’s Hood Flies Up:p

1. Take your foot off the accelerator IMMEDIATELY.

3 Y h t i t l ft i d k

2. Brake smoothly as you ease to the shoulder of the road.

3. You may have to view out your left window or peek
through the gap under the hinge edge of the hood.

** Make it a habit to check that your hood is securely ** 
latched whenever you stop at a service station.
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As a County employee with driving asAs a County employee with driving as 
requirement of your job, it is your 

ibilit tresponsibility to:

-Be familiar with the County’s Motor 
Vehicle Policye c e o cy
-Review this entire presentation, and
-Attend next driver training sessionAttend next driver training session 
per policy schedule and req’ts 
1yr/5yrs1yr/5yrs
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Disclaimer

•This presentation is for information purposes only.

•It is not certified by the State of North Carolina.

• Please don’t forget to sign the roster and attend• Please don t forget to sign the roster, and attend 
the in-car portion of this training.
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ALEXANDER COUNTY
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